
  



 

Welcome to James Nash State High School 
 

 

 
 
 

Welcome to James Nash State High School. My name is Jackson Dodd and I am very proud to be the 
Principal of such a great school. 
 
Firstly, let me thank you for trusting our professional staff with the responsibility of supporting your children 
through adolescence and positioning them with the best opportunity for success in the next phase of their 
lives. We are humbled by this and commit to doing our utmost for your children. 
 
James Nash State High School (“James Nash”) delivers much more than great academic outcomes; our 
school provides students with a broad education that addresses the social, emotional and personal needs of 
young people in the 21st century. Achieving such an outcome relies on empowering our learners and in doing 
so providing students with the opportunity to play a part in driving their learning as well as accepting 
responsibility for their actions and accountability for the outcomes. This function provides powerful 
preparation for students as they move into work or further study. 
 
Finally, we recognise that a quality education is a significant ingredient in a successful life and as such we 
invest heavily in the quality of our teaching. This, coupled with a diverse curriculum and a strong value set, 
continues to prepare well rounded young adults to make amazing contributions to our communities. We, as 
a school, set high expectations for our staff, students and parents.  
 
Join us on the learning journey as we engage, empower and excel. 
 
 

 
 
Jackson Dodd 
Principal 
James Nash State High School (an Independent Public School) 
 

  



 
School Information 

 
 

School Name: James Nash State High School 
 
Telephone Nos: 07 5480 6333 – Administration Office 
  
 07 5480 6330 – Student Services Centre 
 
 07 5480 6303 – Enrolments  
 
School Email Address: the.principal@jamesnashshs.eq.edu.au 
 
School Website: http://www.jamesnashshs.eq.edu.au/ 
 
Street Address: 109 Myall Street, Gympie  QLD  4570 
 
Postal Address: PO Box 492, Gympie  QLD  4570 
 
 
 

School Hours 
 

8.45 am – 3.05 pm 
 
 

School Colours 
 

 Black Green Gold 
 
 

Sporting Houses Names & Colours 
 

These are named after historical gold mines from the Gympie Region and are as 
follows:- 

 
Caledonia – Purple 
Columbia – Green 
Glanmire – Blue 
Phoenix – Red 

mailto:the.principal@jamesnashshs.eq.edu.au
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Our Expectations of You 

 
James Nash aims to provide a safe, supportive learning environment. 
 
Our purpose is to empower learners with a focus on our values of positive, respectful, resilient and 
hardworking. These values underpin the expectations we have for all members of our school community. 
 
Our recognised goal is to work as a collaborative team in the pursuit of excellence. Achieving this requires 
explicit expectations associated with learning and behaviour. These expectations are outlined in our 
Responsible Behaviour Plan for Students. 
 
 

 



 
Staying in the know with our School 

 
The best way to keep up to date with school news is to follow our Facebook page, Instagram page, Newsletter 
and website. 
 
Please note to receive the school newsletter you will need to do so by signing up via the link: 
   
https://jamesnashshs.eq.edu.au/calendar-and-news/newsletters 
 
You can opt out at any time by clicking ‘unsubscribe’ at the bottom of the email (there is no need to contact 
the school to do this).  
 
Our website hosts the most current documentation relating to our Responsible Behaviour Management Plan, 
excursions, whole of school notices relating to sickness/illness, Student Resource Scheme, staff contact 
details and much more.  
 
Website: https://jamesnashshs.eq.edu.au 
Facebook page: https://www.facebook.com/pg/JNSHSInformation 
Instagram handle: @jamesnashshs1 
Newsletter sign up: https://jamesnashshs.eq.edu.au/calendar-and-news/newsletters 

 
 

Junior School Key Dates 
 
Parent Information Evening 29 May 2025 
ACA Program of Excellence & Go 4 Gold Applications due 13 June 2025 
JACA Arts Workshop 27 June 2025 
2026 Enrolment Applications due 27 June 2025 
2026 Scholarship Applications open 4 August 2025 
Enrolment Interviews Commence 1 September 2025 
2026 Scholarship Applications close 4 September 2025 
Orientation Day 1 December 2025 
 

 
Academic Program 

 
Go For Gold  
 
The ‘Go For Gold’ program at James Nash State High School is focused on nurturing and generating 
confidence and creativity in students in Year 7 and Year 8 through project-based learning.  
  
The program is offered to students in Year 7 and Year 8 through an application process. ‘Go For Gold’ 
delivers the curriculum using a transdisciplinary approach across English & Humanities, and Mathematics & 
Science. ‘Go for Gold’ delivers the curriculum in a way that provides challenging problems that require 
innovative 21st Century solutions. Students who are flexible, adaptable, self-disciplined and motivated are 
encouraged to apply.  
  
All students are eligible to apply for entry to Go for Gold. There is a maximum of 56 places for the program 
and these will be offered to students who can demonstrate the following characteristics. The student learns 
best when: 
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• Working as a team with clear roles.  
• The team is working to solve problems for real life projects  
• Technology is incorporated in the project to connect with experts outside the school fence.  
• They are self-motivated and can take initiative to engage in learning.  

 
 

Program of Excellence 
 
1. Academy of Creative Arts – Program of Excellence 

 
The Academy of Creative Arts is an excellence program across all Arts disciplines. The core focus is 
to build student’s confidence and provide a positive opportunity to develop collaboration and 
performance skills. 

 
For an annual fee of $140, students have the opportunity to be immersed in quality arts experiences 
for a minimum of one semester. 

 
A full day intensive JACA Arts day will take place at James Nash on Friday, 27 June 2025 (Week 10, 
Term 2) for all current Year 6 students applying for the 2026 ACA Program of Excellence and/or Arts 
Scholarship, as identified in their enrolment. The Arts HODS and ACA Coordinator will then make an 
informed decision on the selection of ACA Program of Excellence applicants based off evidence from 
the workshop on Friday, 27 June 2025 and written applications. Successful students will be advised 
by email / phone call to parent / guardian. 

 
A biennial production (Musical) occurs in rotation with the below listed audition based ACA 
ensembles. 

 
ENTRY REQUIREMENTS 

 
Satisfy the audition process for individual ensembles: 

 
 Dance 
 Drama 
 Visual Art 
 Music 

 

 



 
Please see Brochures at the end of this Handbook for more information. 

 
It is the expectation of the student that if they are enrolled at James Nash under a Program / Program 
of Excellence that they are to stay in that program for the duration of Year 7. It is also expected that 
the student will continue to strive to the best of their ability in all aspects of their education whilst 
enrolled in the program. 

 
 

Scholarships 
 
Junior School scholarships open in approximately the middle of Term 3 for Year 6 students who are enrolled 
at James Nash the following year. Please check our Facebook page and website for accurate dates of 
scholarships opening and closing. These Scholarships are only open to students in the James Nash 
Catchment Area or for students who have been accepted under a Program of Excellence.   
 
Unfortunately, we cannot accept scholarship applications past the closing date.  
 
The following scholarships are on offer:  
 

 
SCHOLARSHIP 

TYPE 
 

 
 BENEFIT 

RECEIVED 

 
NUMBER  

AVAILABLE 
 

 
ELIGIBILITY CRITERIA 

 
 

English/Humanities 
 

 
 
 
 
 
 
 
 
 
 
 
 

$300 
 

($200 School fees 
$100 towards 

uniforms) 
 
 
 
 

 
 
3 

 
A demonstrated outstanding ability in 
both written and spoken tasks for 
English, Geography and/or History 
throughout Year 6 with evidence of 
success in both of these. 
 

 
Maths/Science 

 

 
 
3 

 
A demonstrated outstanding ability in 
tasks for Mathematics and/or 
Science throughout Year 6 with 
evidence of success. 
 

 
The Arts 

 
 
3 

 
A demonstrated outstanding ability in 
Music, Instrumental Music, Dance, 
Drama and/or Visual Art in both 
school and the wider community. 
 

 
 

Sporting 
 

 
 
3 

 
A demonstrated outstanding ability in 
School Sport as offered by QSSSS 
(school, district, region or state). 
 

 
All-Rounder 

 
 
4 

 
A demonstrated outstanding ability in 
any of the above areas and be 
receiving Family Tax Benefit A. 
 

  



 
Year 7 Camp 

 
A camp is held for Year 7 students every year (in Term 3 however dates may vary). While camp is not 
compulsory, it is a great opportunity for students to make new friends, learn leadership skills and get settled 
into secondary schooling. Camp fees vary each year depending on location and numbers and are in addition 
to other school fees charged by James Nash. Arrangements can be made with our Finance Department to 
commence making payments towards this at the beginning of 2026 so that the outlay is minimal when the 
final payment becomes due.   

 
 

Curriculum 
 

The James Nash Curriculum Plan is comprised of a Middle School Curriculum Plan, a Senior School 
Curriculum Plan and Whole School Literacy/Numeracy Plan. Please refer to our website for a detailed 
overview of the curriculum.  

 
 

International Program 
 

Our international program is currently paused.   
 

 
BYOD (‘Bring your own Device/Laptop’) 

 
All students attending James Nash need to bring a device for learning.   
 
James Nash teachers will use a range of teaching techniques to best teach their subject to their students. 
These will include traditional strategies like handwriting on paper as well as using the device’s software and 
tools.  
 
What Type? 
 
The device can be a Windows or Mac laptop as well as an iPad and we strongly recommend that all devices 
are carried inside a hard, protective case. So that the device connects easily to the school network, school 
internet and printers, we recommend these device specifications.  Other devices may connect only to the 
Guest Network and will have limited functionality, creating a negative impact on learning. (Android Tablets 
and Google Chromebooks have very limited connectivity and will have a negative impact on student learning) 
 
***Important to note before buying the device*** 
 
2.4ghz wireless is no longer available.  5ghz is now used across the school. This may affect some older-style 
laptops.  
 
Microsoft Copilot+ Pcs are not currently supported by the Education Department, however we will attempt to 
get the device connected.  

 
BYOd Standard  Suitable for most subjects   
Device type: Laptop  
Operating system: Windows 11 
Processor:  Intel Pentium Quad Core  
Memory (RAM):  4GB Memory  
Screen Size:  11.6" - 14"screen  



Storage: SSD 120GB  
Battery: 6-hour battery life  
Warranty/insurance: Consider a three-year warranty period  
 
 
Keyboard and mouse  

 
To view the current operating system compatability for Windows, MacOS and Apple iOS, 
please click the following link:  
 
https://learn.microsoft.com/en-us/mem/intune/fundamentals/supported-devices-
browsers External link External link 

 
 

BYOd Premium  Recommended for students in Year 11 and 
12 Design and Year 9-12 INTAD subjects – 
Advanced Learning 

Device type: Laptop  
Operating system: Windows 11 
Processor: Intel Core i5  
Memory (RAM): 8GB Memory  
Screen Size: 11.6" - 15" screen  
Storage: SSD 256GB  
Battery: 6-hour battery life  
Warranty/insurance: Consider a three-year warranty period  
Dedicated Graphics  
Keyboard and Touchpad  

 
 

Onboarding the device, which means joining the school network, is easy and can be done from home or our 
IT Technicians will be able to assist onsite. Further instructions on how you can connect at home will be 
provided when your student commences at James Nash. 
 
Further BYOd program information and BYOd FAQs are on the school’s website:  
 
https://jamesnashshs.eq.edu.au/curriculum/bring-your-own-device 
 
A BYOd Agreement Form needs to be completed before your child can connect to the School’s system. This 
form is located at the back of the Enrolment Application.   
 

 
Booklists 

 
Booklists will be distributed to students at the Orientation Day in Week 9, Term 4. After this date they can 
also be found on the James Nash website and Facebook page. Booklists will also be forwarded to 
Newsagents in the Gympie town area. 

 
 

Student Support Services 
 

James Nash boasts a kind, approachable and, most of all, experienced Student Support team who are well 
equipped to assist all students to feel safe and successful at school. The team specialises in working with 
students who have cognitive and social/emotional needs with a variety of experts on staff trained to help. 
The Student Support team includes the following people: 

https://learn.microsoft.com/en-us/mem/intune/fundamentals/supported-devices-browsers%C2%A0External%20link%C2%A0External%20link
https://learn.microsoft.com/en-us/mem/intune/fundamentals/supported-devices-browsers%C2%A0External%20link%C2%A0External%20link
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• Deputy Principal – Student Support 
• Guidance Officer (GO) 
• Youth Support Officer (YSO) 
• School-Based Youth Health Nurse (SBYHN) 
• Community Education Counsellor (CEC) 
• Social/Emotional Teacher Aide (SETA) 
• Student Wellbeing Officer 
• Reading LINK Teacher Aide 
  
On top of this, on a day-to-day basis, students are supported by their Care teacher who sees them daily for 
roll marking, checking in and positive relationship building. 
  
The Student Support team offers two spaces – the “Wunya Ngulum” hub in E Block and the “Refocus” space 
in B Block – wherein students can receive help and reengage with learning. We provide access to a variety 
of programs and experiences to cater to individual student needs. James Nash can also facilitate linking 
students and families in with external specialists and agencies if and when required. 
  
If your child has received support before or if you feel they will need cognitive or social/emotional support to 
be successful at James Nash SHS, please be sure to provide as much detailed information as possible upon 
enrolment. This will allow the Student Support team to plan in advance how to best support your child. 
 
 

 
 



Policies 
 
All new students and their families are encouraged to review the School’s various policies online on our 
website prior to commencing study at James Nash.  
 
For more information please review the Responsible Behaviour Management Plan online here: 
 
https://jamesnashshs.eq.edu.au/our-school/rules-and-policies 
 

 
Mobile Phones, Personal Devices and Social Medical Policy 
 

Purpose 
 
The purpose of James Nash is to engage every student in building the social and academic skills necessary 
for them to excel in their future employment or educational pathway. We also strive for inclusivity by working 
together to remove barriers for all students to ensure successful outcomes. For these reasons, students do 
not have access to mobile phones and other personal devices during the school day except on very rare and 
specific occasions and under the strict direction and supervision of staff. The research shows that schools 
that limit access to mobile devices experience the following benefits: 
 
• increased student engagement by the removal of what has become a barrier to learning 
• further opportunities for students to build stronger social and academic skills 
• a significant decrease in students’ ability to access inappropriate content or engage in cyberbullying 
• a strengthened protection of the privacy of students and staff members 
• the removal of a point of contention for students and teachers in the classroom 
• the building of self-control and self-mastery around what has become a societal addiction 
• helped prepare students for the workforce where access to phones during shifts is usually not 

allowed. 
 
This policy reflects the everchanging nature of digital technology and its impact in our global community with 
regards to health, finance, work and learning. James Nash accepts that technology offers considerable 
educational possibilities for communication, management and access to learning tools and, when used 
appropriately, can enhance student outcomes. James Nash also recognises the addictive nature of 
technology and the inherent dangers of its unsupervised usage. For this reason, the policy leans heavily on 
teachers being provided the opportunity to educate students in and through the use of laptop technology in 
order to empower them as 21st Century learners. Students are expected and encouraged to use technology 
via laptops and personal computers to successfully engage with their learning whilst staff also continue to 
promote our expectation and preference for students to engage in face-to-face social interactions both inside 
and outside the classroom. 
 
Mobile Phone and Electronic Device Protocols  
 
Whilst Onsite 
• Students are to ensure phones are off and secured in their school bag prior to entering Care class at 

8.45 am each day.  
• Year 7 students are to place their locked phone pouch containing their phone on their desk during 

Care Class each morning for their teacher to check compliance. 
• Headphones and earbuds are not to be used at school. If headphones are required, they will be 

provided by the school. 
• On rare occasions, in senior classes, teachers may plan, at their discretion and with Head of 

Department approval, to have senior students utilise their mobile phones during class to engage with 
a specific learning experience. In these cases, teachers will monitor student mobile phone use during 
the lesson. 

https://jamesnashshs.eq.edu.au/our-school/rules-and-policies


 
• Depending upon the circumstance, students who require access to their device during school hours 

may – with permission – do so at designated supervised locations in the school (e.g. Administration, 
Student Services, etc.). 
 

Whilst Offsite 
• Access to mobile phones for students who are on excursions, camps, at sporting events or other 

school-related activities offsite will be dependent upon the event and clearly stated in the permission 
forms sent home.  
 

After School 
• Year 7 Students are to unlock their phones at stations located around the school as they exit the 

grounds in the afternoon. (NOTE: These stations are locked during the day between 8.45 am – 3.05 
pm) 

• Students awaiting afternoon school buses can use their phones after 3.05 pm as they wait for their 
bus to arrive. 

 
Educational Obligations 
• We recognise that not all students have a clear understanding of both the legal and social etiquette 

requirements associated with electronic device use and behaviour online. Teachers will provide 
education to students about this during Care and Learning & Wellbeing class lessons. These will 
assist students to remain compliant with the expectations of acceptable use. 

• It is an expectation that James Nash staff will model appropriate etiquette around their use of 
electronic devices and the prioritising of interpersonal interactions.  

 
Student Responsibilities  
• Students are responsible for all devices that they bring to school.  
• Utilise the school communication avenues (through Student Services) for parent contact including 

sick bay release.  
• Access applications (like Stymie) and school systems to report all instances of bullying. 
 
Parent Responsibilities  
• As per the Enrolment Agreement, parents are to support the authority and discipline of the school 

enabling your child to achieve maturity, self-discipline and self-control. By doing so, you help 
demonstrate to them the importance of following rules, you support the efforts of each of their 
classroom teachers, and the student, teacher and parent can work in unison to create a safe and 
successful school experience. 

• Be mindful of the potential interruption to learning that may be caused by contacting students during 
the school day 

• Utilise the school communication avenues (phoning Student Services) for official school 
communication e.g. absence notifications, early and late departure including sick bay release, etc. 

• In the interests of student wellbeing, we encourage parents to take an active role in monitoring student 
use of devices at home. We suggest familiarising yourself with the support materials associated with 
cyber safety: 
 
o https://www.esafety.gov.au     
o https://bullyingnoway.gov.au/  

 
Understanding of Acceptable Use  
Acceptable use recognises what is both legal and within the bounds of identified technology etiquette. This 
includes but is not limited to:  
 
• Ensuring verbal engagement with others takes precedence over digital engagement. This includes 

the removal of earbuds or headphones when conversing with others. 

https://www.esafety.gov.au/
https://bullyingnoway.gov.au/


 
• Ensuring that use is respectful of self and others including:  

o Limiting disturbance associated with sound including both music and voice  
o Never using language that is offensive  
o Never accessing or sharing offensive content including images, memes, gifs, etc.  
o Appropriate volume use of earbuds in light of potential hearing damage  

 
Understanding of Unacceptable Use  
The following outlines some examples of unacceptable use of technology. Consequences will be based on 
the school’s Code of Student Conduct and, where necessary, incidents will be referred to the Queensland 
Police Services (QPS).  

 
Recording voice and images  
The recording of video or taking of photos of others is an unacceptable practice and can leave you open to 
legal ramifications. Students are not to take photos or record video at school or at school events and share  
 
them with others. Whether purposeful, accidental or inadvertent, and whether they have the verbal consent 
of the subject/s, these actions put the student at risk because they may record other students or staff without  
 
their permission (or the permission of legal guardians). Recording and/or disseminating inappropriate 
behaviours or incidences include but are not limited to:  
 
• Criminal activity including: 

o Vandalism 
o The use of prohibited and illegal substances 
o Fighting (or stage fighting) 
o Sexualised behaviour 

 
 Students should note that the recording or dissemination of images that are considered indecent 

(such as nudity or sexual acts involving children) is against the law and, if detected by the school, will 
result in a referral to the Queensland Police Service.  

• Bullying 
• Pranks which represent a serious breach of the school’s Code of Student Conduct. 
• The taking of photos or recording of videos outside of school hours that are inappropriate and where 

the subject/s of the media are wearing their school uniform or identify the school in some way are 
also in serious breach of the school’s Code of Student Conduct. 

 
Messaging  
The sending of text messages that contain obscene language and/or threats of violence and/or intimidation 
and/or sexualised images or requests for said images may amount to bullying and/or harassment and/or 
stalking. Students receiving such text messages from fellow school students should ensure they keep the 
message as evidence and bring the matter to the attention of the school.  
 
Social Media and Email 
The following behaviours on social media platforms and via email are never to occur: 
 
• Slander of students, staff or the school via internet or other electronic devices.  
• The use of coarse language including swearing or sexual dialogue in school emails. (NOTE: The 

school email system recognises inappropriate language and sends emails containing it to a 
quarantine inbox which is regularly monitored by a deputy principal.) 

• Inappropriate online behaviour that impacts on the good order and management of the school 
regardless of whether the behaviour occurs during or outside of school hours.  

• Students and parents must respect the personal lives of staff and must not use personal social 
networking sites including but not limited to Facebook, Instagram, TikTok, Twitter, Pinterest and 
Snapchat, to contact or access staff or their families.  



 
• Students must not engage with staff online other than for school related business through Education 

Queensland Office i.e. via @eq.edu.au addresses. This expectation extends to all school staff who 
are required to adhere to the DoE Code of Conduct and Standards of Practice in relation to the use 
of technology and the devices to communicate with students.  

 
Assessment  
• Please refer to the school’s Assessment Policy regarding the Assessment and Examination Protocols 

regarding technology.  
 

Emergency Situations  
• During ANY emergency situation (including lockdowns and evacuation drills) ALL student technology 

is to be turned off. Teachers are required to remain in communication with Administration to ensure 
the safety of staff and students. 
 

Recording Private Conversations and the Invasion of Privacy Act 1971  
• It is important that all members of the school community understand that under the Invasion of Privacy 

Act 1971, ‘a person is guilty of an offence against this Act if the person uses a listening device to 
overhear, record, monitor or listen to a private conversation’.  

• It is also an offence under the Act for a person who has overheard, recorded, monitored or listened 
to a conversation to which she/he is not a party to publish or communicate the substance or meaning 
of the conversation to others. 

 
Consequences of not adhering to Acceptable Use  
Consequences may include:  

 
• Educative consequences associated with the breach.  
• Confiscation. *  
• Refusal to comply will result in relevant actions in keeping with James Nash State High School’s 

Responsible Behaviour Management plan.  
 

* Confiscation  
Mobile phones and other personal devices used contrary to this policy on school premises will be confiscated. 
If required to be kept for purposes of disciplinary investigation, the device will only be returned in the presence 
of a parent. Phones not collected by a parent, carer or guardian will be stored in the school’s strong room 
overnight. Devices potentially containing evidence of criminal offences may be reported to the police. In such 
cases, police may take possession of such devices for investigation purposes and students and parents will 
be advised to contact Queensland Police Service (QPS) directly.  
 
If a mobile phone or other personal device is confiscated the following process will apply:  
1. Student is directed to Student Services to have the item confiscated.  
2. Student Service staff will register the confiscated digital item on the school’s database.  
3. Confiscated item/s taken to Student Services will be collected by a parent/guardian.  
4. Ongoing offences: Parent/guardian to collect confiscated item and have contact with HOD Student 

Services regarding repeated infringements with a letter sent home by Student Services.  
5. Refusal to hand over the phone to Student Services (i.e. failure to follow teacher instructions) or 

repeated confiscations will result in consequences in line with the Student Code of Conduct. These 
may include: 
o YZD detention  
o On Track Room 
o Being considered as refusal to follow a reasonable request 
o Suspension 

 
  



 
Special Circumstances Arrangement  
Students who require the use of a mobile phone or personal device in circumstances that would contravene 
this policy (for example to assist with a medical condition or other disability or for a special project) should 
negotiate a special circumstances arrangement with the Deputy Principal or Principal.  

 
 

School Council 
 
Our School Council meets once per term, with representatives from partnering bodies within the community 
(such as the University of the Sunshine Coast), students from our Student Representative Council or Student 
Ambassador Body, and parents and members of a governance board. 
 
School Council is an opportunity for everyone from every level of the school community to have their say and 
provide feedback to the strategic direction of the school.  
 
 

Involving Parents 
 
At James Nash we believe our role is to assist parents with the education of their child. We aim to provide 
the highest quality educational opportunities and strive to work closely with parents and the wider community 
to ensure we are meeting your expectations. The greatest factor that can affect the performance of students 
at school is parental involvement and it is for this reason we encourage close links between school and 
home.  
 
Parents are involved in school governance through the School Council and the Parents and Citizenship 
Association.  
 
We invite parents into the school to discuss their student’s progress at any time however we offer two formal 
occasions in the school year for parent/teacher interviews and issue written reports four times per year.  
 
Teachers can be contacted at any time using the email list on our website (under the “Our Staff” tab). This is 
the fastest way to discuss concerns about your student with a member of staff from the school.   

 
 

Tuckshop 
 
The James Nash Tuckshop is open every day before school, and during both breaks.   
 
Students can pre-order their Tuckshop in the morning, prior to the school day commencing. 
 
The Tuckshop accepts cash or card, and stocks a variety of healthy, fresh and affordable food and drinks for 
our students. A copy of the Tuckshop Menu is located in this Handbook or on our website.  
 



 
 

General Procedures 
 

Compulsory Enrolment and Attendance 
Students must be enrolled in school until they finish Year 10 or turn 16, whichever comes first. This is called 
the Compulsory Schooling phase. Each parent of a child who is of compulsory school age has the legal 
obligation to ensure their child is enrolled and attends a state school or a non-state school, on every school 
day for the educational program in which the child is enrolled, unless the parent has a reasonable excuse as 
defined by the law of Queensland. 
 
After the Compulsory Schooling phase young people enter the Compulsory Participation phase. During this 
time young people need to engage in an eligible option such as: 
 
• Stay in education or training for 2 more years; or 

 
• Get a Queensland Certificate of Education; or 

 
• Get a Certificate III vocational qualification or higher; or 

 
• Turn 17; whichever comes first; or 
 
• Work at least 25 hours per week. 
 
 



 
Each parent of a young person in the compulsory participation phase has a legal obligation to ensure that 
the young person is participating full-time in one of the eligible options, unless the parent has a reasonable 
excuse as defined by the law of Queensland. 
 
Prosecution of one or both parents may occur if the parent/s do not fulfill their legal obligation in regard to 
enrolment and attendance of their child at school or other eligible option as applicable to their age and 
circumstance. 
 
Enrolled students must attend school on every school day according to the program of instruction which has 
been determined for the student. From time to time a student may be absent from their educational program.  
Parents must comply with their compulsory schooling or compulsory participation obligations by providing a 
satisfactory reason for these absences, unless the student is an adult or it is not appropriate to contact the 
student’s parents, in which case an explanation will be sought directly from the student. Parents must let the 
school know the reason why their child has been absent from school within two school days of their return.  
 
If possible, advise the school beforehand. The Principal determines whether the student has a reasonable 
excuse not to attend school. Satisfactory reasons for absence may include: Illness, Holiday, Medical or dental 
treatments or procedures, Religious observance, Funeral, Legal, Suspension.  
 
The processes for parent/s notifying of student absences may take the form of a written explanation note 
containing the student’s name, date/s of absence/s and reason for absence/s, a verbal explanation through 
either a phone call or visit to the school, or provide a medical certificate. If the absence is for more than ten 
(10) consecutive school days, an Exemption may be required. 

 
Leaving or Transferring Schools 
Attendance at school or other places of learning or earning is compulsory until the age of 17. Any student 
who intends leaving or transferring to another school is asked to complete a Leaving School Form which can 
be obtained from the Administration Office. All school property must be returned before the process can be 
finalised. 
 
Leaving School Grounds 
A note of explanation from the parent/carer is required detailing the exact times and reason for leaving the 
grounds. This note is to be handed to Student Services and a pass collected at the time of departure. 
 
Loss of Student Planner 
If lost or damaged, students can purchase a replacement copy for $10 from Student Services. 
 
Lost Property 
After a thorough search of all appropriate areas, report the lost item to Student Services. 
 
Lunch Pass 
A permanent lunch pass will be issued on the understanding that a parent/carer will be home during the lunch 
recess. This is available to students who live in the vicinity on receipt of a written request from a parent/carer. 
No other student may accompany the pass holder. 
 
Medications 
All medications must be left with the First Aid Officer with specific instructions from a doctor as to the use 
and dosage. Medications must be in the original box/bottle with chemist labelling showing the student name 
and directions. School staff are not permitted to dispense any medication without written instructions from a 
doctor and parent signatures on relevant forms. 
 
Messages for Students 
Only in an emergency situation should messages be left at Student Services for students. Requests to speak 
to students over the telephone must be approved by a member of administration.   



 
Motor Vehicles 
Senior students, 18 years and over, who drive to school are adults under the legal system and do not need 
permission to either drive or be a passenger. Because of legal responsibilities, students under 18 years need 
permission notes from parents/carers to both drive or to be a passenger in any vehicle driven by another 
student. These must be given to Student Services. Again, because of legal responsibility, students are not 
permitted to drive other students on any excursion or sporting event. Students are not permitted to drive or 
park their cars in school grounds. 
 
Movement of Equipment/Furniture 
Students are not permitted to move furniture or equipment unless they are requested to do so or are given 
permission by a teacher. Chairs should be positioned under the desk at the end of each lesson. All students 
are obliged to follow teacher’s instructions in regard to the use of equipment. 
 
Multi-purpose Shelter (MPS) Roster 
To ensure fair access for all students, the school has organised a roster for students to use the MPS during 
recess time. Students must be aware of that roster and abide by the instructions. 
 
Non-student Visitors 
Any person who is not a student of the school is required to sign in at the Administration Office. 
 
Organising the School Bus 
If your child is going to be arriving and leaving school by Bus then you will need to organise this with the 
provider. Below is a list of phone numbers which may help you in finalising bus travel: 
 
Department of Transport & Main Roads - 4122 6115  
(https://www.qld.gov.au/transport/public/school/school-transport-assistance) 
 
Polley’s Buses - 5480 4500 
 
Barton’s Buses - 5482 5225 
 
Jensen’s Buses - 5482 9923 
 
Karrabee Bus & Coach – 5484 3302 or 0438 843 195 
 
If you are unsure of the bus company that you need to contact please call the Department of Transport & 
Main Roads and they can point you in the right direction. 
 
Paperwork may need to be completed for bus travel. The Department of Transport & Main Roads will be able 
to assist you with this. 
 
Ovals 
At break times only those students who wish to participate in sporting games are permitted to be on the ovals 
and the multi-purpose courts. 
 
Recess Activities 
Students are able to participate in a wide range of sporting activities during recess. However, no students or 
group of students are allows to play any contact sport unless under the direct supervision of a designated 
teacher. 
 
References  
Official school references are issued upon request only if a student is leaving school to seek employment or 
at the end of Year 12. A reference must be applied in Term 3 by completing the required forms. References 
will be issued along with certificates at the end of the year. 



 
Safety 
Students should use common sense at all times when moving around the school campus. Running near or 
around buildings and pathways is strictly forbidden. The wearing of necessary safety protection equipment 
and clothing and the removal of jewellery in certain subjects is required. 
 
Smoking/Vaping 
Government regulations forbid smoking within school grounds and within 5 metres of school boundaries.  
Cigarettes, tobacco, matches and lighters must not be brought to school. Students are not permitted to smoke 
while travelling to and from school or while engaged on any school organised and/or teacher supervised 
activities outside of the school including sport, excursions or functions. 
 
Social Media 
James Nash is active on Facebook and Instagram during the school term.   

 
Staff Rooms 
Students wishing to see teachers in staff rooms should knock on the staff room door and state the name of 
the teacher they wish to see. Under no circumstances should students ever enter the staffrooms unless they 
are invited by a teacher in that staff room. 
 
Student Property 
All clothing, books and any other property should be clearly marked with the student’s name. Security of 
property is the responsibility of the student. Large sums of money or other valuables should not be brought 
to the school ground and the school accepts no responsibility for them. On the rare occasion when this is 
unavoidable, they should be left at Student Services for safekeeping.  Under no circumstances should money 
or other valuables be left in school bags. 
 
Student Bags 
All students are required to leave their school bags outside of classrooms unless directed otherwise by a 
teacher. Bags should not be left or placed on seats or walkways. Under no circumstances should any student 
interfere with any other student’s bag. 

 
Toilets 
Students should not loiter or assemble with their friends around the toilets. If a student wishes to visit the 
toilet during class time the student must obtain permission from their class teacher and have their Student 
Planner signed and dated. There are designated toilet blocks throughout the school for various year levels 
eg, Year 7 & 8 - B Block, Year 9 & 10 – E Block, Year 11 & 12 – K Block. 
 
Travelling to and from School 
Exemplary behaviour is expected from all students when travelling to and from school. All students who travel 
on buses must abide by the bus code of conduct and will be subject to the school’s discipline policy. 
 
Unable to Participate 
All students are expected to participate in all school activities. If for some reason you are unable to participate 
in a school activity, a note from a parent/carer should be brought to the appropriate teacher for temporary 
non participation. For permanent exemption a Medical Certificate or letter from a doctor is required.   
 
WHAT TO DO IF… 
 
Absent from School 
Students must attend school every day unless absent for medical or other acceptable reasons. A note of 
explanation from a parent or care giver is required by care teachers on the day of return to school. If students 
are likely to be absent for several days, parents/carers are requested to contact the school. A text message 
can be sent through the school’s Daymap text system to parents/carers of students who are absent from 
school at Care group roll mark. 



 
Arrival at School before 8.00 am 
Students should not arrive at school before 8.00 am. On the rare occasion when this is unavoidable, students 
should remain in the immediate area of the Administration Office. 
 
Assemblies 
All students are required to attend both whole school and year level assemblies. They should be in the 
appropriate place ready to participate before the final bell. 

 
Bicycles/Skateboards/Scooters/e-Scooters 
Students who commute to and from school by bicycle must obey the traffic rules including the wearing of 
helmets. Bicycles must be walked into the school grounds, stored in racks provided and securely locked.  
Students are advised to have no easily removable extras and make a note of the bike number. Skateboards 
and scooters are to be signed into Student Services. 
 
E-Scooters are not to be stored by the school. Students under the age of 16 cannot ride them to school 
without adult supervision. 
 
Breakages occur 
All breakages and acts of vandalism are to be reported to the Administration Office. Parents will be asked to 
pay for the repairs due to carelessness and vandalism by students. 
 
Care Groups 
All students must report to their assigned Care class by 8.50 am and ensure that their name is marked on 
the roll. Students must also listen to and abide by instructions contained in the daily notices. 
 
Car Parks 
Car parks are out of bounds at all times to students. Parents/carers delivering or picking up students from 
school should use the Alenola Street entrance. The main car park is for the use of visitors to the school. 
 
Changing Personal Details 
Students are required to have their personal enrolment details up to date. To change any information, 
students should bring an authorised note from their parent/carer to the Administration Office. 
 
Changing Subjects 
Students may only change their selected subjects during set times. Years 9 – 12 students must complete a 
change of subject form which can be obtained from the Administration Office. 
 
Classrooms 
At no time should students be in a classroom without the presence of a teacher. When waiting to enter the 
classroom under the directions of a subject teacher, students should wait in an orderly manner which does 
not block or impede the movement of other students. 
 
Tuckshop 
The school Tuckshop is available for students use at breakfast (from 8.00 am), first break and second break. 
Students must line up to be served in an orderly manner. The canteen workers have the authority to refuse 
service to rude students. 
 
 

Our expectations of students – The Student Code of Conduct 
 
James Nash has developed a Responsible Behaviour Plan for students and has implemented procedures 
for a whole-school approach to instilling responsible behaviour in a supportive school environment. School 
community members have participated in this development and implementation. You can download a copy 
of the Plan online at:  https://jamesnashshs.eq.edu.au/our-school/rules-and-policies 

https://jamesnashshs.eq.edu.au/our-school/rules-and-policies


Complaints Management 
 

For our complaints process, please see our website: https://jamesnashshs.eq.edu.au/our-school/rules-and-
policies  
 

 

 

https://jamesnashshs.eq.edu.au/our-school/rules-and-policies
https://jamesnashshs.eq.edu.au/our-school/rules-and-policies


Student Resource Scheme (‘SRS’) 
 
The SRS at this school operates under the policy and guidelines of Education Queensland. Parents wishing 
to take advantage of the services provided by the SRS are required to pay the annual contribution and sign 
a Participation Agreement Form agreeing to the conditions herein.  
 
The SRS has the approval of the school’s Parents & Citizens Association and provides parents with the 
following general benefits: 
 
• Minimises the costs of providing textbooks and other resource materials for their children; 

 
• Ensures that an adequate bank of resources are available to provide a good quality education; 

 
• Ensures all students have equal opportunity to participate in any subject regardless of family financial 

circumstances; and 
 

• Ensures all students have equal opportunity to participate educationally in important school 
events/activities considered compulsory by the school. * Marked with a (C) 

 
Parents and caregivers are not obligated to join the SRS as this is a voluntary scheme. Parent/caregivers 
are required to indicate this on the relevant Participation Form/s in the Enrolment Application Handbook. 
 
If you do not join the SRS, and hence access the savings due to bulk purchase and sharing of texts over a 
number of years, you will need to purchase individual resources as required and pay for all the benefits 
previously listed that would be received by participating in the SRS. A full list of resources can be obtained 
from our website under SRS or from our main office (this list may be subject to change). The school 
encourages your participation in the SRS, as the best savings for all. 
 
Non-Compulsory School Sponsored Activities 
Students with outstanding resources hire fees will be denied the opportunity to participate in non-compulsory 
school sponsored events and access to resources as listed below: 
 

 

Co-Curricular and Extra-Curricular Events and 
programs 

Resources 

Academy of Creative Arts 
Gympie Sports Competitions (with fees) 

Extra-Curricular Competitions 
Academy of Instrumental Music 

Senior Jerseys 
Short Courses requiring a fee 

Extra-Curricular Camping Programs 
Rugby Union, Futsal (with fees) 

Tournament of the Minds 
Voices on the Coast 

Wide Bay Sports (with fees) 
Roadcraft 

Year 12 Formal Dinner 
Lions Youth of the Year 

Y-Lead 
Year 7 End-of-Year Activities Day 
Year 8 End-of-Year Activities Day 
Year 9 End-of-Year Activities Day 

 
 

Musical Instruments Group Specific 
(Participation in the Instrumental Music Program is 

dependent on payment of Resources Hire Scheme and 
Instrumental Music levies) 

 
Completed Manual Arts projects 

School Study Planner 
ID Cards 

Extra-Curricular Summary Report 
Year 12 Student Portfolios 

Sports equipment 
Some school library books and services 

Photocopied class handouts 
Some art equipment / materials 



 
It is not the aim of the school to disadvantage students in any way. However, full financial support of 
parents/guardians is crucial to the school’s budget. If you find that your SRS payments are falling behind 
because of financial hardship, please contact the Principal or Business Manager to renegotiate the terms of 
payment. Good communication assists us to help you and your student/s. 
 
Payment 
 
• Upon receipt of a signed “YES” option of the Participation Agreement together with payment of fees, 

an official school receipt will be issued for all payments made to the school office. Parents should 
ensure they receive and keep any receipts issued. Cheque payments should be made out to James 
Nash State High School and crossed “Not Negotiable”. 

 
• If you choose not to participate in the SRS, please carefully read, complete and sign the “NO” option 

of the Participation Agreement and return the Agreement to the school office. You will then be given 
a list of resources that you will need to purchase for your child. 

 
Parents and guardians are asked to contact the Business Manager should they have any problems 
or queries with any aspect of the SRS and/or may be experiencing difficulties with payment of 
accounts. 
 
ABSTUDY 
If you are an Indigenous secondary student, ABSTUDY is an allowance that may help you stay at school. 
 
ABSTUDY non-living allowance payments - School Term Allowance  
School Term Allowance helps with expenses such as books, uniforms and other school costs. You may be 
eligible for School Term Allowance and School Fees Allowance if you are a: 
 
• secondary student under 16 years of age, living at home, or 

 
• primary school student 14 or 15 years of age at 1 January in the year of study.  
 
To be eligible, you must be enrolled, go to school, and have a parent/guardian/carer who qualifies for certain 
Australian Government payments. At the end of each term, you are required to provide proof from the school 
showing that you attended school for 85% of the term to receive the School Term Allowance. 
 
Centrepay 
Centrepay is a voluntary bill paying service, provided by Centrelink for their customers, which is easy to use. 
We have the necessary paperwork for you to complete at our main office. 
 
Direct Debit 
We have the necessary paperwork for you to complete at our main office. 
 
EFTPOS 
We offer full EFTPOS facilities at our administration office between 8.00 am – 4.00 pm on weekdays. You 
can use either your debit or credit card. 
 
QKR 
Download QKR! on your Android Phone or iPhone.   
 
More information please see brochure below. 
 
Other Methods of Payments 
Parents/caregivers are welcome to come in to the administration office to make payments anytime  
between the hours of 8.00 am and 4.00 pm. 

 



 
BPOINT 
Refer to CRN and invoice number on your invoice. 

 
 
Debt Management  
James Nash welcomes you to our school and will endeavour to provide you with high customer service 
provision in the teaching and administration side of our organisation. We are a non-profit organisation and 
would request that all fees are paid in a timely manner. This will assist us with budgeting for operational 
aspects of this school and therefore payment of fees is critical to our cash flow to ensure we supply the best 
possible resources and facilities. 
 



 
PURPOSE 
 
1. Fee Invoices will be issued for the SRS in the first 3 weeks of Term 1.   

 
2. Full payment of fees, as invoiced, is due by March 2025 unless prior arrangements have been agreed 

with the Principal or Business Manager. Prompt payment of fees by each parent honours and 
respects the commitment that other parents have made in paying their fees on time. Account rendered 
statements will be sent two weeks following the due date for accounts that remain outstanding. 

 
3. Parents who cannot pay their fees on time due to sudden or unexpected financial hardship, are 

required to speak with the Principal or Business Manager before the payment becomes due, to 
establish a mutually acceptable payment method to reduce their account in the shortest possible time.   

 
4. Parents who enter into an agreement for payment of fees and develop a history of late payment and 

or non-payment of fees will need to supply their student/students text resources - a list of these 
resources will be available on request. Students will be unable to participate in non-curricular 
activities.  For the list of these activities please refer to the website or a copy can be obtained from 
the main office. 

 
CONSEQUENCES 
 
1. Parents who fail to meet their obligations as per this policy will be advised in writing that payment of 

fees is not being met as per the returned signed Participation Agreement. 
 

2. Failure to meet required payments or establish a payment agreement, or after repeated failure to 
meet negotiated payments as per payment agreement fees will need to supply their student/students 
text resources. Students will also be denied access to resources as well as non - participation in non 
- curricular activities. 

 
Refunding excursions and camps  
At James Nash, we are committed to providing a safe and supportive learning environment for students, staff 
and volunteers. This commitment includes the health and safety of staff and students when conducting 
curriculum activities in the school or in other locations.  
 
School excursions and camps enhance a student’s learning by providing opportunities for the student to 
participate in activities, both curriculum-related and recreational, outside the normal school routine. All 
planned school excursions are approved by the Principal.  
 
State schools are able to charge a fee for: 
 
• An educational service including materials and consumables not defined as instruction, administration 

and facilities for the education of the student; 
 

• An education service purchased from a provider other than the school where the provider charges 
the school; and 

 
• A specialised educational program.  
 
A school fee is directed to the purpose for which it is charged.  
 
School fees for excursions and camps are calculated on a cost recovery only basis, according to the number 
of students who have indicated their attendance.  
 
 



 
Participation of students in an excursion or camp is indicated through payment of the excursion or camp fee 
and provision of a permission form completed by the parent/carer.  
 
As the school budget cannot meet any shortfalls in funding for an excursion or camp due to the subsequent 
non-participation of a student who had previously indicated attendance of the activity, fees already paid for 
an excursion or school camp may be refunded in full or in part or not at all, having regard to the associated 
expenses incurred and the circumstances of the non-participation.  
 
If a parent/carer wishes to apply for a refund due to their child’s non-participation in an excursion or camp 
activity, they may do so by completing a Request for Refund form available from the school office. Where 
possible, the request should include the receipt relating to the payment for which a refund is being sought. 
 
It is preferred that refunds be made as a credit against the student’s account at the school, and used for any 
cost in the future.  
 
Department of Education and Training policy references:  
 
Education (General Provisions) Act 2006  
 
SCM-PR-002: School Excursions  
FNM-PR-019: State Education Fees         
 

      
Uniforms 

 
If a student has a particular circumstance that requires special consideration for alternations of the school 
dress code, then an appointment can be made with administration to discuss the special consideration. If the 
requested variation is approved, a school logo will be issued to identify the uniform item as approved. 
 
If the student fails to observe the uniform standards, they will be offered an item to comply with the dress 
code. If a student unreasonably refuses to cooperate in putting it on, then the Principal will sanction the 
student, not for failure to comply, but for noncompliance with a school policy. A process of mediation involving 
representatives of the school community will be pursued.   
 
Unless otherwise advised, students must wear the school uniform while on excursions. 
 
Inappropriate Dress 
A student is inappropriately dressed if the student wears clothing or apparel that is, or could be deemed to 
be: 
 
• Offensive; 
• Likely to disrupt, or negatively influence the normal operation of the school;  
• Unsafe for the student or others; 
• Likely to result in a risk to the health of the student or others. 

 
Example: 
 
• Jeans or denim are inappropriate dress for school (unless allowed for special charity events); 
• Extreme fashion or gang wear; 
• Offensive motifs; 
• Apparel which infringes workplace health and safety conditions; 
• Shoes which do not have enclosed impervious uppers. 
 



 
In any of these cases, the student would be immediately removed to a place of “least risk”. The parents/carers 
will be notified and steps undertaken to remedy the situation and prevent a recurrence. 
 
If for any reason students or parents/carers were unable to give a commitment supporting the wearing of the 
preferred dress, namely the school uniform, then an appointment would need to be made with the principal 
to facilitate negotiation of an alternative acceptable dress standard.   
 
School Uniform Assistance Scheme 
The purchases of approved school uniforms are eligible for the Education Tax Benefit. The Student Services 
Support Group has undertaken, as part of their support role, to assist parents/carers in the provision of school 
uniforms where this need exists in the short term. Where a need exists, students may borrow school uniforms 
which remain the property of the school until purchased. The Head of Student Culture, Guidance Officer or 
Deputy Principals are available for consultation in this area. 
 
Approved Formal Uniform 
To be worn as a complete uniform – no mix and match with the standard uniform and only as specified by 
the P & C Association. Any alternations to the garments are not permitted to compromise the style, design 
or intended length. 
 
Purchase of Uniforms 
Uniforms are available for purchase from Lowes.  
 

 



 
Formal Uniforms are also available. This can be worn on a daily basis and is required for special occasions 
at school, e.g., if your child goes away to represent our school for sport, leader’s investiture, awards 
ceremonies etc. If you do not wish to purchase a formal uniform they are available to borrow through our 
Student Services office. A refundable deposit of approximately $100.00 (depending on the item borrowed) 
will be payable upon hiring.  
 



 



 



 
 





 



  



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Telephone: 5480 6333 
Fax:  5480 6300 

Address:  109 Myall Street Gympie Q 4570 
Postal Address: PO Box 492, Gympie Q 4570 

 
Department of Education and Training 

CRICOS Provider Code 00608A 
 

 
Email:  the.principal@jamesnashshs.eq.edu.au 

Website:  www.jamesnashshs.eq.edu.au 

mailto:the.principal@jamesnashshs.eq.edu.au
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